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Dear Hylean Miller,

AR}

Hylean Miller M|

Hello, I'm Nelson Perkins, a teacher and swimming coach / at Broomstone High School.

== LaZt ot ABEIRICB 2, WALO[X = IX|Q oF S 7t2H
()34

QHIAStM| 2. X Broomstone 1St mAO| Xt =& T X|Ql Nelson Perkins® L|C}.

Last week, | made a reservation / for one of your company's swimming pools / for our summer swim camp.

Of| o skCt oneof + A8Z + EYA}

X0 Me M3 o E = WEE 2ol HALL +=FF T o XS ofESL cf) that what we expected (X)

(&Y, due to its popularity, thirty more students are coming to the camp / than we expected,
~Of 7| QIS ~Tf2 O (FEK|AY e — Hl @S + than
= because of a3 0|4 S LIEHHE ST AlR

BIX| 2 W mo| Q17| 2 Qlel 3|7} Ol AT KL 30 O Ze SHME0| I 27 /o],
we need one more swimming pool for them.

= thirty more students

M3l 158 9lel 9% 8 2o| of EaHc SELHE 9
The rental section / on your website says [that there are two other swimming pools during the summer season]:
S v \ V1 S1 during (~&¢h + £ 7I2t

L saysQ| =50 Aet3 St= YAE HEHAL (ME7LE) of) @ while (~&¢h + 2tFE
F AL fAtO| EQ| Lo M0 = o{EH St CIE +F
the Splash Pool and the Rainbow Pool.
YA EHAZXE two other swimming pools& 83t BH
Splash Poolit Rainbow PoolL|C}.

Please let me know [if an additional rental would be possible]. »
| | additional (F=7}2l) = extra, further
| L if '~ QIX| OFLIX|" = whether (know2l 2X0f 922 8= BAFE H& AN
LAFEAL + 0 + SAH

%7} CHoi7k FHS XIS MOl 23 FAI7IS HERLICE

Thank you in advance.
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oj2| ZAFERL C),
Best Wishes,
Nelson Perkins
X
gun,

Nelson Perkins E&
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ol

Qo O =8 A= E 2ol X0 =8 ot XS oAU L o420 H B2 ShdS0| =0 &ISHA Z|0f F7HE +=FYS o = A=K LeiLete
7 2¥o| Zolcf,

@ 58 WD &7 URE HEsH

2 4% +8 75 A9 Hols2n
® ¢ #Z S5 S| Ofs) Yot

X @+ 271 o] 75 o8 2ojsin
® T8& oof Fao 2 =S ¥
reservation ol <F popularity 17| expect Ol & StCt, 7| CH St
rental CHOd(2l) section S22, (AE, ZXRQ) i) additional FIt9|
in advance ajg|, Ao
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Dear Blue Light Theater,
Blue Light Theater 13

Every year the Modern Art Association holds an awards night / to honor accomplished artists in our state.

V. 7§ Z|ShCF A 299 toB ™AL (X = in order to, so as to)

o' ool o) Yele 22 Fo Hold 0E7E2 712]7] /I8 AldAle] &S [

For this year's program, we are featuring new and progressive artistic groups like yours.

212l = modern, contemporary = your group

ool =22 fldl XME= H 28 2 MED HOjHY ol 1ESS S8 &

re

Al7| X} BHL

In a matter of one year, your vocal group has become well known for its unique style and fantastic ra g
=1 ~2kof| become well known for + O] our vocal group register
'~2 QUSX|CE / cf) known as + 7(I-r ~EM YT, known to + AFE: ~01|71| 0*317"
E1H14 2o, A BH 152 S5 ARYD SAH ZHoR QUSHELICH
We will be honored / if you help us celebrate this year's accomplishments in modern art

2o BAE help + X0 + (to) ALY L ¥H = achievements
XME|7F Sl oEofMel 2die] PXE FoISt=E ZAFLCHHE X3|of|A &Y HYLICH

by performing two selections for us on the evening of October 6.
by ~ing '~ 22 M

C{2{20| 108 6% Mol M3 E MJ3H F

Jp
njo
ol

Aoz
= fully
If you accept our invitation, your travel and lodging expenses will be entirely covered.
cover '(H& §8) SY3ICl

B9} of2{ 0] M2|o| ZHS WoHSO|ACHY, 0f2{£0) 05 ZH|ot Suhk|E (HEl7h HE LHBAGLIC

We must finalize our schedule by August 18,
) (%015) ~HA| (&) / (F2) until ~7HX|(A|%2] 2/0])

X327t 88 18YMX| M3| L A2 S OrF2|s)of BL|ct.

so we would appreciate it [if you could let us know as early as possible {if you are able to accept our invitation}].
ZHo| #AHE | 7t ~SHA if = whether (~ °._|7(| OFLIX])
know?| 5X0| A S st YALE

7t ~ BHA steh

S|
| &3 F4 & ACHHE ZASHASL O

19

09&
o_>d

Lilet + 280 + & A=A

d2 82 o2 20| X3l XHS YOoIS0|d 5= A=K 7tss o LU X3|0A

09 Best regards, Christian Rickerts
&2 20, Christian Rickerts £ &

2 O M= ZoiE 2-s sty @ FHRE MAPE AS Lejzin
@ Mol 3t IAHS BsE @ 7t X2 & =49 Hrets @FstH

A o220y 2o gHE A Hpsain
accomplished | of feature E45| Z2AA|7|C progressive SICHA QI ZIE X QI
in a matter of =1t ~ 2o range =29, 89 be honored AL
celebrate ottt accomplishment A4, 35 selection M, L35
lodging expenses B entirely HHoz ®ME cover (H|8 58)=gtdict, ZHetsiot
finalize o2 Act appreciate ZALSELE regards HE (9] T,

(HX|0| A2y 2F2 QAL

www.nernter.com
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Dear Mr. Carter,

BRI Z2YS LAFE T

Carter MH|

Thank you for the interest v' [you have shown @ {in the FC Rainbow City 50 Year Anniversary products}].
R glolo] Fx|A} L SHABA YA A

FC Rainbow City 50Fd 7|'A A0 F3IHA 2of F4 ZMoj ZAt=ILICH
The reason ¥ [I'm writing this email] is to provide you with an update [on your recent order].
S L ZHA AL why A 2f V C L provide A with B < provide B for(to) A

H7tol oHYg 2n i O|RE HB2| A2 FE0| i 24 HEE XS YsHMULICE
We regret to inform you [that {due to unprecedented levels (of demand) (in an extremely short space of time)}
\ H&A
L regret to &8 : ~5t7| &0 |Z0|Ct
cf) regret ~ing : ~%t A2 = 3|5t
we're unable to fulfil your order {for the FC Rainbow City 50 Year Anniversary Shirt 2XL}].
z2

FE 8l

rr

o =82 QIdl FC Rainbow City 50 F'd 7|'d M= 2XLofl et Hste| FE2 o|dE = ASS HshH €& =2/

+

AxX
T

Elof 27U
We are processing a refund [for your original purchase].
R L "2H2 (refund)"2t "W EHreturn)'2l X}0|S S MREHE LIS moret| o4 » BEFPEEFPEIEE

X3l HEHAM ) FOjstA Ao e BHES Xa|stn AL

You will receive a refund back [to the original form {of payment}] [within 2-7 business days].
T X[ Atto+ BA, SHA}

FBHHME BLY 7IF 2~7% OILo Y| X|E3HM WAoR SETS 5EF WA E AL

[If you have any further questions], please feel free to write [to me] and | will be happy to assist you.

if —any Y Z(feel free to SAHRY: ~7HOIX| B2 ~BtCh  AYEEA+ toRFA(ZRZ2 /2)

F7t BEO| Ao FLof|, JHolX] OtAl D Mof|H MY S HL FAIH 7|7H0| 3P =88 E2|ASLICH

We always appreciate your support and love [as a loyal FC Rainbow City fan].
Bl E AL LEHE AL o} 02 L HXAH~ZN)

FC Rainbow City2| &3t Mo 2 Afo| Hsto| X|X|e} AtZtol &4 ZALERILIC,
Once again, we apologize for this inconvenience.

apologize for ~ : ~Of T3 AbntStCE
CHAl 3H o' E#o| Chsh Afat=Lch

Sincerely, Chad Adams FC Rainbow City Online Store Manager

2 OYE FE UO0jFoR 3f g2 M2| SYUS LEBHL @ FEOE 45 S0 3l =S 28520
G H4ES 2R FE5= HEES 285t @ 71g EIMXQ| CIXtel 32 AEg IX|stz{ 1

H o 7e 5074 gt xostein
interest s product SUEEN) provide XStk
update MY unprecedented e gle fulfil o & sict
process Xe|stot refund st= purchase -
payment X= business day gy appreciate L AStCE
loyal 2o 322 apologize ArfstCt inconvenience =3

www.nernter.com
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Dear Ms. Perkins,

HX|Z2| s=4lelo) ot =He

Y (~73h

Perkins M|

Thank you for sending your work samples and discussing your views about the editor's position we have

opened.
for sending ~ and discussing: D X|At forQ| SE 0|2 At

0P
i
ofn
otz

Fotel Y MES HUY FA 27t 37 ME5H7|= o HHXE o et ASte| HHE =3 FMAM ZALRLICE

| have reviewed your work and reflected at length on our last conversation,
have reviewed ~ and reflected: $1xj2t2 HH X cf) reflect(EFSAL): ~2 BY/S At/BEALSICE
Fstol =Y a2 e MWEYD, 22|10 x| i3},

particularly your hesitancy to demonstrate your editorial approach to analytical topics.

toR YAl HEAH 8¢ ~0f T H2

E3] 2MHQ FHofl s Hstel HE YA S Ho| FI|1E FHSHME Aof s 23S WARSLICE

Since we talked | have interviewed several other candidates with substantial editorial credentials and

since ~talked(I7{A|&) + have interviewed and have become ($1X{2t2) e HEO ™)

227t )3HE Lhe OI$ 2, X AT MY XA 2E XN CHE XUXE BYAD

A EETRE S8 A YA that/which &2

have become convinced that al I ical skills and technical kn owledqe are an important prerequisite for the jOb.

_|k»

become convinced that(& £ Al): %

Ms=m

= (4

x| Ao o] Yojl tiEt ST B+ =UYS SUSHA ERASLICH

Hr
Ho

My conclusion is that your background is not appropriate for the position and, frankly,
that ~ and that: 2 EO0|E S 0|= F&EAL HEFX

A ZE2 FH5ke| HiZ0| 0] ol Hat5HA) fOn , £5| Wa,

==y Ls—

that you would not enjoy the job during a necessary period of training.
during+7| 2t A5t FAF
H5t7H "4 ¢4 7|2+ S0t 0] Y2 £7|A| eoajats AL
| regret that we must make this decision.
~81H glof LAy}
o|2{g ZHS U2{oF M SZULCE
Again, thank you for your interest in the job.
7E o Yofl chek Hstol Ao HA=-LICH

MSHA| =/Ct V [EO0{Z WOl Ztzto| 53O 2 Hop

=223

08 With best regards, Shella Collins Personnel Director
5840, AAEE Shella Collins £
* credentials: Xt SHAM ** prerequisite: 2= =
B2 OB LS Y42 S22 Husein @ AANE MU WS 4+ S Y2
@ Z2HMz HYUS Lot Hat= REMS o @ W2 w5 2HHoi| S5 A0l et RLES Bot
B o YA MB0| 24T Z2a 42 43 Helsten
discuss =9|3tC} position RS review HESIC
reflect Nk at length Qs hesitancy FME
demonstrate HoFCt editorial HEO| approach oA
analytical =49| candidate SHXt substantial St
convince SHAAZ|C conclusion 4= appropriate Hotot

www.nernter.com
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Dear Mr. White, white 4/

| feel sincerely honored and privileged [that you have invited me to be the guest speaker
L feel + HEALZOl: ~&tA| =7|Ct L []0IRE LIEtLE that® Linvite S%0] to V: SX0{0 7| to V St=5 ECH[R H]stCh
at the upcoming regional conference / of the Personnel Management Association].
\ L X2l (F2l! religious Z19) L QIAHA )|, B R9| (personal 7HICl; AtA QI'at =& o)
L forthcoming CH7tet, 2 AUS L QlAtah: ZE o)A Hglo| 4, g, 22 B, 73, ElAl 50| YRE S £A
AL 2 Yol TR at
g oIMBE|YS|o| XY Flojof X HALZ ME Mol FMM MR HoIED FFAYA MZech

am fully aware [that this will be a prestigious event], considering [that you have invited a few senators
! \ L considering that+ 2t 3HE: ~2t= ¥ 12{5tH
this X|&: QA2 5|0 X|Y 3]9| L (]) authoritative H Q| &, influential & =
Lbe aware that+ 2ot ~2 & & ct
to this gathering].

o] Zeiof &3 o] R 22 XCiSHMCs ME 12SIH, M= o] AL 288 A7 E AYE SES &u ASLICh

Regrettably, as much as | would like to speak at the conference,
L regretfully REAEAZ | Lwant(28ICHO| 248t B3O R toR™HAIS 2X 0|2 220}
L as much as '~0|Z! 8}X|2H0|at YRS LIEHE 2AE S O|BL
I will not be able to do so / [s[={£IEE | will be out of the country / on that day / due to a family event.
LOgA & + gict = ddS & =+ gict L~2 Ql8ll=because of=owing to

L, do so = speak at the conference
L so (0]0] AZE A2 CHAl 712|17|= 22) A

—— |

SU2™AE, Z[oolM HESt AR, M 7HS YAR A 2 50 L7t AS Z0|7] 2o 2FH E 5 S AYLICH

With that, | would like to suggest Ms. Julia Spencer / to take my place / as guest speaker.

L with + AL O|RL SAISE B LZFEHMSICH (]) recommend L~k to ALl HEALE 84

ojofl M= M Xf2|E tHME =H HALZ Julia Spencer ME FHst1 HELich

Ms. Spencer has been working / in the field of human resources / for 30 years, she is an expert
LTy ot 2 I (A <) LEOF () area, sphere; branch, realm Lo etz X1
in human and social organization, and she has done many speaking engagements / throughout her career.
Ltz L, during the whole time or situation

SpencerM = 30'd SQF QAL 20RO Ys1 u, QIF =
Please let me know / if you decide to invite her / as my alternate / so that | can give her advanced notice.

L ZUSAE THALf so that ~& = Y= EJ L, = give her prior notification

oM =F HETI0|D, 3 L B2 Al YT E of SLCH

H oAl HAZ DHE EOi5H7| 2 ZHESHAE IH0A AP nX|g = QUEE FA 23 FHAL.

08 Once again, thank you for your invitation. | hope your event is a great success.
L, = | appreciate your invitation
CHA| SHH, 5t =CHo| ZA=RIL|CE M Fste] #AZE 2 438 57|18 HHEChL
Sincerely, TIA g shot,
09 Chris Kershaw  chris Kershaw =&
*senator: 42 2| ¥
2 075 gAY =¥ 2 075 &olgtn @ 290 2 =ME FIZ O|F & A a¥st21
@ A3 ZE0f ot o AN Lo 2o o3t @ XH HAL M QS HES D LN AR S FHsE 0
XA S 3 HETH AN LOIBE sHED
feel honored GEAEHA 7|Ct prestigious E&% Y A=[E2] human resource OIARE: OIM X}
privileged ~F&AZ R, SEHE I considering that ~S nag{stH upcoming = UAS, tR=
gathering 3|9, = engagement 2, &0f, 1.8(H regrettably [UAEA=
throughout ~LHLY conference 3|9|; &t due to ~I{ 20
alternate  CHAI[CHANE AHEE, CH2[ Q! personnel management QIAt 2t2| be aware that ~2 2dnQict
take one’s place ~2| 2| & CHAISHCF advanced At Q| association =Kl

www.nernter.com



